Requesting Access to KC Award Viewer

A user’s supervisor or representative is required to request access to the KC Award Viewer for the user.  
Access can be requested at:  https://iastate.service-now.com/it 

Request Procedures:
1. Start with the Login.
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2. [bookmark: _GoBack]Use the Search bar – search for:  “kc award viewer”
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3. Select Add/Remove Access to Sponsored Programs Administration
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4. Complete the Add/Remove Access to Sponsored Programs Administration form
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5. Click Order Now in the top right of the page to submit your request.
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Note the required information for the request
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Request access to KC Award Viewer.

Kuali Coeus (KC) Award Viewer

This allows ISU sponsored program administrators to request access to award information in the KC Award module. Based on the assigned
role of the user, the user will have view-only permissions for awards with a specific PL, department (Lead Unit) or lead Org Unit
(RRC/College/VP).

All requests for access to Administrative Information Systems must be completed by the manager or supervisor of the individual in need of
the access.

*Please enter the Full Name or Net-ID of the individual(s) for which you are requesting access. @

Start typingin the text ield below to search by full name or Net-ID. Select the name from the list of results and continue searchingif X
additional users are needed,
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